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2017 / 2018 Student Handbook 

 
Ringgold Elementary School 

 
 
 
 
 
 
 
 
 

 
 
 
 
To All Students, 
 
We must all work together to ensure that you receive the best possible education at 
Ringgold Elementary School. This collaboration will afford everyone the opportunity to 
be successful in school. To do so, you must know the school-wide positive behavior 
rules, your rights and your responsibilities. We are providing this handbook to help you 
become a productive citizen. Share and read it with your parents. 
 
The staff of the Ringgold Elementary School is determined to provide students with 
positive learning experiences. In this handbook, we have included information describing 
our expectations for you as a student. A quality educational experience requires 
discipline, responsibility and results. 
 
Working together, we can make this a reality. It is reality that “RAMS Pride” is something 
you earn and can only be found in the Ringgold School District. Remember the teachers 
and the principal(s) are always available to help you. 
 

 

 
MISSION STATEMENT 

 

The mission of the Ringgold School District is  

to prepare our students today for the challenges of tomorrow. 

 

 

 
 

 

 

 

 

 

 

SOUTH CAMPUS 

120 Alexander Avenue 

Monongahela, PA 15063 

724.258.8454 

 

Mrs. Black, Principal 

Mrs. Gilbert, Assistant Principal 

NORTH CAMPUS 

3685 Finleyville-Elrama Road 

Finleyville, PA 15332 

724.348.7205 

 

Mr. Alberta, Principal 

Mr. Ference, Principal 
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ATTENDANCE OF STUDENTS 
 

 Please refer to Appendix A for the Ringgold School District Attendance 
Guidelines in complete detail. 

 
Ringgold School District 
Attendance Procedures 

# of 
Days 

Unlawful Absences # of 
Days 

Total Absences (Parental 
Excused + Unlawful) 

3  Attendance letter sent, parent 
encouraged to set up SAIC 

10  Attendance letter sent 

4  Attendance letter sent 

 SAIC scheduled 

 TIPP referral 

15  Attendance letter sent 
home via certified mail  

 Medical or Legal excuses 
required 

6  Attendance letter sent home via 
certified mail including copy of SAIP 

 File with Magistrate 

  

9  File with Magistrate 

 Additional citations will be filed for each 
additional 3 days of unlawful absence 

  

 
SAIC = School Attendance Improvement Conference 
SAIP = School Attendance Improvement Plan 
TIPP = Truancy Intervention Prevention Program 

 
  

BOOKS AND OTHER EDUCATIONAL MATERIALS 
 

Students are responsible for books and other educational materials assigned to them.  Lost or damaged 
textbooks, library books, or other educational materials will be paid for by the student at the full cost of the 
replacement.  Students will be charged for any book that needs to be rebound due to damage. 

 
 

BUS TRANSPORTATION 
 

The Director of Transportation is responsible for assigning buses and has established a policy in regard to 
student bus assignment. A student is to ride only those buses which are specifically assigned to him/her 

in order to prevent overcrowding and also to provide the most convenient route for buses. If an emergency 

occurs and the student must ride another bus, a written request from the parent/guardian must be 
presented to the office indicating the date of and reason for the change; also the phone number where 
parent guardian can be reached to verify request. The principal will then issue a boarding pass to the 
student on the day that the bus change is necessary. This pass is to be presented to the driver. NO BUS 

PASS WILL BE ISSUED WITHOUT PERSONAL VERIFICATION BY THE SCHOOL. 

 

To Parents and Students: A school bus is an expensive piece of machinery purchased for the purpose of 
saving your children a long walk to and from school. Join our safety team and see that your child learns to 
obey the rules and regulations of riding a school bus, which is a privilege that can be suspended if the 
student fails to obey the rules and regulations of the school district. Conduct detrimental to the safety of 
others will be reported to the school principal. Students who do not follow the rules will be subject to the 

discipline code of conduct. 
 
Parents: We would like your cooperation to help make the bus ride to and from the school a safe and 
enjoyable part of the school day. 
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School Bus Rules/Regulations: 

The driver is in charge of the pupils and the bus. Pupils must obey the driver promptly and 

cheerfully.  Remember, riding the bus is a privilege. 

 

  1.  Pupils must be on time; the bus cannot wait for tardy students. 
  2.  Wait at the bus stop in an orderly fashion until the bus arrives. 
  3.  Board the bus single file without shoving and crowding others. 
  4.  Take your seat promptly and face the front of the bus at all times. 

  5.  Do not stand while bus is in motion. 
  6.  Loud and boisterous talking is not permitted. Do not call to students several seats away. 
  7.  Horseplay and rowdy behavior are not permitted and will not be tolerated. 
  8.  Throwing objects on the bus is not permitted and will not be tolerated. 
  9.   Do not litter or deface the bus in any way. 
  10. Do not place your feet or arms in the aisle. 

  11. Do not place your head or arms out of the bus window. 
  12. Place your books, backpacks, and bundles where they cannot slide or fall. 
  13. Do not talk to the driver while the bus is in motion unless it is an emergency. 

 14. The driver will assign each student a seat; he/she must sit in this seat. 

 15. Remain seated until the bus comes to a complete stop. 

 16. Never throw anything out of the bus windows. 

 17. Help keep the bus clean and sanitary. 

 18. The use of tobacco or possession of tobacco or look-a-like products is not permitted;  

 violators will not be permitted to ride the bus, and will be cited under the terms of the PA 

 School Code’s Tobacco Policy. 

 

In the event of an emergency on the bus, students are not permitted to leave the bus until instructed by the 

driver.  A reserve bus will be sent to continue the run as soon as possible. Students who violate these rules 

may be suspended from riding the bus; the number of days suspended will be determined at the principal’s 

discretion.  Any student vandalizing the bus will also be required to make financial restitution.  In addition 

to these disciplines, students can be cited and brought before a magistrate for civil action. 

 

 

CAFETERIA 
 

Free and reduced meals are made available for those qualifying students.  Regular prices are set yearly.  

Students are restricted to the cafeteria areas during the period they have been assigned to lunch.  Restrooms 

are available in the area adjacent to the cafeteria.  UNDER NO CONDITIONS MAY FOOD BE 

CARRIED FROM THE CAFETERIA TO CLASSROOMS, IN THE CORRIDORS, OR 

OUTDOORS.  Students are not to bring large quantity food items (such as large bags of chips, 2-liter 

bottles of drinks, whole cakes, etc.) to school for lunch.  Students are discouraged from bringing candy to 

school.  The practice of sharing food is discouraged.  The lending of money is also discouraged, and 

students are not to lend their lunch number to other students.  As a safety precaution, no drinks in glass 

bottles are permitted in school.  Students are expected to conduct themselves in an orderly manner and not 

cut lines or display discourteous manners while being served food and eating.  Courtesy to others and 

respect for the law and property are expected.  Students who do not follow cafeteria rules will have their 

group dining privilege suspended and may be subjected to disciplinary action. 
 

 

DELAY OR CLOSING OF SCHOOL 
 

Emergency announcements pertinent to the delay or closing of school will be made on major local radio 

stations and TV and the district’s auto call. Students and parents are asked not to call the school offices 

concerning delays or closings of school. They should pay particular attention to radio and television 
announcements during periods of inclement weather. Information will also be available on the Ringgold 
District Website (www.ringgold.org). 
 

 
 



 4 

DISCIPLINE 
 

The Pennsylvania School Code and state and federal court decisions have given public school teachers and 

administrators authority to supervise pupils. This authority extends to, but is not limited to, the classroom, 
halls, cafeteria, school grounds, buses, and the location of any field trip or extra-curricular activity. 
Teachers will not tolerate any acts of insubordination which materially disrupt the school programs, 

infringe upon the rights of others, cause dissension among the student body, or cause a decline in the 

reputation of the school as an educational institution. Pupils must be cognizant of the fact that teachers 
possess both the right and the responsibility to discipline disruptive and/or insubordinate students. 

 

Disruptive Behavior: 
It is the student’s responsibility to conduct themselves in a scholarly manner at all times. However, the 
Ringgold School District Conduct and Discipline Code provides for the suspension of students who 
“disrupt the harmony and good order of the school or interfere with the education of other students.” 
Particular attention should be given to the following items 

 

Use of Tobacco in Schools Prohibited - Pennsylvania School Code Act 145 of 1996, Section 6306.1. 

 

 (A) Offense defined -- a pupil who possesses or uses tobacco in a school building, a school bus or 
 on school property owned by, leased by, or under the control of a school district commits a 
 summary offense. 

 (B) Grading -- a pupil who commits an offense under this section shall be subject to 
 prosecution initiated by the local school district and shall, upon conviction, be   
 sentenced to pay a fine of not more than $50 for the benefit of the school district in   
 which such offending pupil resides, and to pay court costs. When a pupil is charged  
 with violating subsection (A), the court may admit the offender to an adjudication  
 alternative as authorized under 24 PA S.C. Section 1620 (relating to adjudication  

 alternative program) in lieu of imposing the fine. 
(C) Nature of Offense -- a summary offense under this section shall not be a criminal   
 offense of record, shall not be reportable as a criminal offense of record, shall not be 
                  reportable as a criminal act, and shall not be placed on the criminal record of the  
 offending school-age person, if any such record exists 
  

 

     DRESS CODE 
 

It has been interpreted that articles of clothing such as hats, hoods, bandanas or other head coverings, tank 
tops, midriff tops, mesh shirts, crop tops, gloves, and flip-flops and other backless shoes are not 
appropriate school dress and may not be worn in school.  

 

 Short shorts are not to be worn in school. Shorts, skirts and dresses must be of modest length. 
 

 Jackets/coats are to be placed in lockers upon arrival at school, and are not to be worn during the 
school day. 
 

 Shirts or other articles of clothing that display inappropriate symbols, pictures, language or 
innuendoes, and advertisements for alcoholic beverages/narcotic substances or their use or 
consumption will not be tolerated. Students will be asked to remove, change, or turn the clothing 
inside out.  Revealing clothing or clothing that exposes the torso is not permitted. 
 

 Sunglasses may not be worn in school (unless warranted by a medical condition and verified by 

the school nurse.) 
 

 Trousers, jeans, shorts or pants of any type must be worn at waist height. No underwear may be 

exposed. Trousers, jeans or pants that are excessively overly large and baggy and that are adorned 
with chains and straps are not to be worn to school. Students are not permitted to wear pants that 
are made too long or that have excessively wide bell bottoms. 

 
 Extra clothing should be stored in a student’s locker. 
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 No pocket chains, or wallets with chains, are permitted in school. Dog choke chains are not to be 

worn as jewelry. These items will be confiscated and returned only to the parent of the student, 

who must come to school to pick them up. 

 

 Shoes: No backless sandals/shoes are to be worn in school.  Also, heels cannot be higher than a   

½ inch in height. 

 

 

       ELECTRONIC DEVICES & CELL PHONES 
 

Use of Electronic Devices in School Prohibited: PA Public School Code - Section 1317.1: 

 

 Electronic Devices (Cellular phones, beepers, or any other Communication Devices and music 

 devices) are only permitted to and from school and after dismissal; they are not permitted to be 

 used in school.  The use of these items will not be tolerated. These items will be confiscated and 

 returned to parent or guardian at the end of the school day in the main office.  Any subsequent 

 infractions will result in the confiscation of the item, discipline action, and a parent or guardian must 

 come to the school to pick up the item.  The Ringgold School District will not be responsible for lost or 

 stolen devices. 

 

 Puzzle games, electronic games, and other entertainment apparatus are not to be used at school.   

 Their use cannot be counted as instructional time. These items will be confiscated and returned to a 

 parent.  Toys such as play/squirt guns, look-alike weapons, large or small stuffed animals or 

 figures, or any other play items that are disruptive to the learning environment are not to be 

 brought to school.  The Ringgold School District will not be responsible for lost or stolen devices. 

 

 
FIRE / SEVERE WEATHER / SAFETY DRILLS 

 
Fire, Severe Weather, and Safety drills are conducted at certain intervals during the school year. In case of 
a drill, listen calmly to the directions given to you by the teacher or principal. Go quietly and calmly to the 
place to which you are assigned. Fire and severe weather directions are posted in each room. Students are 
asked to read and become familiar with them. In the event of a real emergency, move to the proper area of 
the building the same as if it were a drill. 

 
 

GRADING 
 
GRADE PERCENTAGE OUALITY POINTS 
A - Superior 90% - 100% 4.0 
B - Above Average 80% -   89% 3.0 
C - Average 70% - 79% 2.0 
D - Below Average 60% - 69% 1.0 
F - Failure    0% - 59%  0.0 
I - Incomplete 
 
0-S-N SYSTEM 
 
0 - Outstanding 
S - Satisfactory 
N – Needs Improvement 

I – Incomplete 
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REPORTING OF PUPIL’S ACADEMIC PROGRESS TO PARENTS 

 

PROGRESS REPORTS 

Progress reports are completed during the midway point of each nine weeks grading period.  These reports 

are completed for all students.  Progress reports will be sent home with students and teachers may request 

to have progress reports signed and returned to school. 

 

REPORT CARDS 

Computerized report cards will be issued at the end of each of the four nine weeks grading periods.  

Altering report card grades is considered a violation of the school discipline code. 

 

GRADING PERIOD 

Dates for distribution of mid-term progress reports, grading periods and report card distributions will be 

made available to students and parents/guardians. 

 

GRADE PLACEMENT 

Academically successful students are promoted to the next grade at the conclusion of each school year.  

Students who fail two or more major subjects will be considered for grade retention. 

 

 
HEALTH SERVICES 

 
During the school year a student may be required to submit to certain examinations such as vision, hearing, 
dental, weight and height checks. 
 
Any student becoming ill during the school day may request a pass from his/her teacher to report to the 

nurse. 
 

UNDER NO CIRCUMSTANCES ARE ILL STUDENTS PERMITTED TO STAY IN THE 

RESTROOM: THEY MUST REPORT TO THE NURSE’S OFFICE. If the school nurse is not 

present the student is to report directly to the main office.  

 

All first aid is administered in the health suite.  

 

Parents are required to telephone the nurse in cases where their children have serious communicable 
diseases or illnesses requiring hospitalization.  
 
 

INSURANCE 
 

The Ringgold School District makes available to each student the option of purchasing school insurance for 
a nominal fee. The purpose of this insurance is to give the student protection against injuries that may occur 
going to and from school, during the school day, and at school-sponsored activities. It is the responsibility 
of each student to take home the information provided and return the completed application and required 

fee to the school. A student who has purchased this insurance and subsequently becomes injured must 
report to the office to obtain a claim sheet. The school does not assume this responsibility - THE 
STUDENT MUST FILE A CLAIM.  
 

 

MEDICATION 
 

A student who is required to take prescription medication during school hours must bring the medication in 
that prescription bottle. The parents must also send a permission note indicating the reason for the 

medication, the time when it is to be taken, and the phone number where the parent may be reached. Both 

the prescription bottle and the note are to be presented to the school nurse. For all non-prescription 
medications, the medication must be accompanied with a note stating student’s name, name of medication, 
reason for taking medication, dosage, time to be taken, and your signature. If the nurse is absent, the 
student must then report to the main office. 
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PHYSICAL EDUCATION 
 

Excused Absence from Physical Education: 

 

The student will be graded on his her ability to meet the objectives of the activity. The evaluation procedure 

will be based upon: (1) attainment of skill; (2) participation; (3) improvement. Since participation is one of 
the criteria used in the evaluation procedure, if for any reason a student cannot take physical education on a 
particular day, the student must submit to his/her teacher an excuse signed by the parent/guardian. The 
school nurse may verify the excuse with the parent/guardian. 
If a student is to be excused from physical education for an extended period of time, the student must 

present a doctor’s excuse. The medical excuse must be presented at the beginning of the year or when the 

student becomes incapacitated. A copy of this excuse is to be kept by the teacher and the original given to 
the school nurse. A subsequent release from a doctor is required to reinstate a student to participation in 
physical education.  
 

 
STUDENTS INDEBTED TO THE SCHOOL DISTRICT 

 

Students who are indebted to the school must fulfill all of their financial obligations before the end of the 
school year. Indebtedness includes but is not limited to such items as library fines and payment for lost 
items which belong to the school including library books, textbooks, athletic equipment, duplicate report 
cards, fundraiser monies, and monies owed to the cafeteria. If the matter has not been resolved when a 

student progresses to the high school, a statement of indebtedness will be forwarded and the student will 
not be permitted to participate in graduation exercises until the debt has been resolved.  It is strongly 
recommended that any outstanding debt be resolved before entering the high school. 
 
 

STUDENT ASSISTANCE PROGRAM (SAP) 
 

The school district has established a Student Assistance Program (SAP) at the Elementary School. 
Concerned members of the faculty and administration have been systematically trained to help students 
who are in need of assistance. Students and school staff may refer students who are having difficulties to a 
Student Assistance Team member. Student educational support groups are also an important part of the 
Student Assistance Program. Additional information will be provided to students and parents at the 

beginning of the school year and on an as needed basis. 
 
 

TEXTBOOKS AND SCHOOL PROPERTY 
 

A student is responsible for damages to and the loss of textbooks assigned to him/her. Teachers will record 

the numbers of each textbook issued to you, and will conduct periodic textbook checks. In cases where a 
pupil is found subjecting his/her books to mistreatment, the student will be sent to the office with the book 
or materials. A suitable fine will be imposed if the case warrants such action.  
 
If a textbook has been lost and not found within a reasonable period of time, the student will be instructed 
to check with the office secretary in order to arrange payment for the book. A new book will not be issued 

until a satisfactory adjustment has been made. 
 
Students have the responsibility to treat school property with respect.  Deliberate damage to school 
property will be dealt with according to the Ringgold School District Code of Conduct and Discipline. 
 
 

VISITORS IN BUILDING 
 

In order to comply with Pennsylvania School Law, all visitors, including parents, must check-in through 
security, then report to the office. All visitors will be required to submit photo identification upon entry. 
We do not encourage visitors from other schools. 
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 Please refer to Appendix A for the 
Ringgold School District Attendance 
Guidelines in complete detail. 
 

 Sign and return the Acknowledgement 
Page located on the very last page of 
this packet.   

 
 
 

Ringgold Elementary students are: 

 

Respectful 

Accountable 

Motivated & 

Successful 


